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ANTI-HARASSMENT POLICY & COMPLAINT PROCEDURE
Fabick Cat is committed to a work environment in which all individuals are treated with respect and dignity. Everyone has the right to work in a 
professional atmosphere that promotes equal employment opportunities and prohibits unlawful discriminatory practices, including harassment. 
Therefore, Fabick Cat expects that all relationships among persons in the office will be business-like and free of bias, prejudice and harassment.
It is the policy of Fabick Cat to ensure equal employment opportunity without discrimination or harassment on the basis of race, color, religion, 
gender, sexual orientation, gender identity, national origin, age, disability, genetic information, marital status, amnesty or status as a covered 
veteran. Fabick Cat prohibits any such discrimination or harassment.
Fabick Cat encourages reporting of all perceived incidents of discrimination or harassment. It is the policy of Fabick Cat to promptly and 
thoroughly investigate such reports. Fabick Cat prohibits retaliation against any individual who reports discrimination or harassment or who 
participates in an investigation of such reports.

DEFINITIONS OF HARASSMENT
Sexual harassment is a form of sex discrimination that violates Title VII of the Civil Rights Act of 1964. Title VII applies to employers with 15  
or more employees, including state and local governments. It also applies to employment agencies and to labor organizations, as well as to  
the federal government.
Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature constitute sexual  
harassment when this conduct explicitly or implicitly affects an individual’s employment, unreasonably interferes with an individual’s work 
performance, or creates an intimidating, hostile, or offensive work environment.
Sexual harassment can occur in a variety of circumstances, including but not limited to the following:

	▪ The victim as well as the harasser may be a woman or a man. The victim does not have to be of the opposite sex.
	▪ The harasser can be the victim’s supervisor, an agent of the employer, a supervisor in another area, a co-worker, or a non-employee.
	▪ The victim does not have to be the person harassed but could be anyone affected by the offensive conduct.
	▪ Unlawful sexual harassment may occur without economic injury to or discharge of the victim.
	▪ The harasser’s conduct must be unwelcome.

It is helpful for the victim to inform the harasser directly that the conduct is unwelcome and must stop. The victim should use the Company’s 
complaint process below to report. When investigating allegations of sexual harassment, the Company looks at the whole record: the 
circumstances, such as the nature of the sexual advances, and the context in which the alleged incidents occurred. A determination on the 
allegations is made from the facts on a case-by-case basis.

INDIVIDUALS AND CONDUCT COVERED
These policies apply to all applicants and employees, whether related to conduct engaged in by fellow employees or someone not directly 
connected to Fabick Cat (e.g., an outside vendor, consultant or customer). Conduct prohibited by these policies is unacceptable in the 
workplace and in any work-related setting outside the workplace, such as during business trips, business meetings and business-related  
social events.

COMPLAINT PROCESS
Individuals who believe they have been the victims of conduct prohibited by this policy statement or who believe they have witnessed such 
conduct should discuss their concerns with their immediate supervisor, Human Resources or any member of management.
When possible, Fabick Cat encourages individuals who believe they are being subjected to such conduct to promptly advise the offender that 
his or her behavior is unwelcome and request that it be discontinued. Often this action alone will resolve the problem. Fabick Cat recognizes 
however, that an individual may prefer to pursue the matter through complaint procedures.
Fabick Cat encourages the prompt reporting of complaints or concerns so that rapid and constructive action can be taken before relationships 
become irreparably strained. Therefore, although no fixed reporting period has been established, early reporting and intervention have proven 
to be the most effective method of resolving actual or perceived incidents of harassment.

CONTINUED...
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COMPLAINT PROCESS (CONTINUED)

Any reported allegations of harassment, discrimination or retaliation will be investigated promptly. The investigation may include individual 
interviews with the parties involved and, where necessary, with individuals who may have observed the alleged conduct or may have other 
relevant knowledge.
Confidentiality will be maintained throughout the investigatory process to the extent consistent with adequate investigation and appropriate 
corrective action.
Retaliation against an individual for reporting harassment or discrimination or for participating in an investigation of a claim of harassment 
or discrimination is a serious violation of this policy and, like harassment or discrimination itself, will be subject to disciplinary action. Acts of 
retaliation should be reported immediately and will be promptly investigated and addressed.
Misconduct constituting harassment, discrimination or retaliation will be dealt with appropriately.
If a party to a complaint does not agree with its resolution, that party may appeal to Fabick Cat’s VP of Human Resources or Senior VP  
and CFO.
False and malicious complaints of harassment, discrimination or retaliation may be the subject of appropriate disciplinary action.


